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1.1 Rules

1. Return all requested documents on time and take the necessary
steps.

- For the 80% as soon as possible after the arrival

- For the 20% as soon as possible after the end of your semester

2. If you do not hand in the documents required to receive the 20%
as soon as possible and we do not receive any reply from you, we
may ask for a refund of the 80% already received

3. If you have already benefited from the Erasmus+ grant as part of
an exchange during your current study cycle (Internation Manager
Course) you should contact the International Relations Department
to check your remaining entitlements.



1.2 Eligibility and award
criteria

Any student undertaking an Erasmus+ physical
mobility is eligible for the Erasmus+ grant,
regardless of nationality and financial situation.

Students undertaking a distance learning
mobility from France are not eligible.



Accommodation + CAF + Housing insurances + VISALE/GarantMe

Where can I find information on housing?

General information can be found here: https://www.etudiant.gouv.fr/en/accommodation-193

Check out BSB’s housing platform: https://bsb-education.studapart.com/en

You can also contact Evelyne and Charlotte for more information on getting a room with the state-run student residences of the
CROUS in Dijon: bsb-international@bsb-education.com

I haven’t booked my accommodation in France for this semester, do I still have time?

Dijon and Lyon are both student cities, meaning that there is a big offer of different options fitted to student needs: residences,
shared flats, furnished rooms etc. There are plenty of possibilities, but do not leave it to the last minute, as you may not have as
many choices or options fitted to your needs and budget!

When should I start my CAF registration?

- Make sure you do the online application as soon as possible upon arrival in France (even if you do not have all the required
paper yet). The date of your online application is the date from which you will get your payment.

How and where can I translate my birth certificate for the CAF registration?

- You must get a translated version of your birth certificate before coming to France. Make sure to accompany your civil status
documents issued in a foreign language by their officially certified French translation

- Certified translators in France: Experts judiciaires | Cour de cassation

1.2 Eligibility and award criteria

Your grant is calculated automatically on the Erasmus
Agency platform.
This calculation considers the location of your mobility
according to areas 1, 2 or 3 defined by Erasmus
according to the cost of living in the country and the
duration of your exchange which must be between 2
and 12 months.

United-Kingdom

Following Brexit, students going to the United
Kingdom will be able to benefit from the Erasmus
scholarship (See next slide)

Financial Supplements
granted under conditions

Inclusion
250€ /month

Transport Eco-Responsable
50€ + 4 additional travel days          

if relevant

Area 1
310€/month

Area 2
260€/month

Area 3
200€/month



Eligibility and award criteria

Destinations : UK and Hong Kong (China)

A new opportunity as of 2024/2025 to benefit from an Erasmus grant for those studying
abroad in the UK or Hong Kong (China), with financing limited to 3 months for a semester
(UK) and 6 months for a Double Degree (UK or Hong Kong – China). TO DEFINE

United Kingdom

Semester = 3 months : 930€  total TO DEFINE

Double Degree = 6 months : 1680€ total  TO DEFINE

Hong Kong (China)

Only Double Degree = 6 months : 1860€ / total  TO DEFINE

Hong Kong Baptist University (MGE)

Area 1
310€/month

to define



SUPPORT FOR INCLUSION
You can receive a supplement of €250 to the monthly amount of the Erasmus+ grant. 

To qualify for inclusion support, you must meet one of the 5 criteria below and provide the required proof before the start of your mobility

Criteria for persons :
1. Disabled or long-term health condition (ALD)

2. Living in a municipality classified as Rural Regeneration Areas (ZRR) 
Zonage de politiques publiques | L'Observatoire des Territoires (observatoire-des-territoires.gouv.fr)

3. Living at an address classified Priority Neighborhoods of the City 
Quartiers de la politique de la ville | Ministère de la Cohésion des territoires et des Relations avec les collectivités 
territoriales (cohesion-territoires.gouv.fr) and for the identification of the neighborhoods concerned SIG Politique de 
la Ville

4. Already receiving higher Education CROUS grant (levels 6 and 7)

5. Belonging to a household whose CAF Family Quotient is less than or equal to €551.



Eco-responsable transport

If you opt for an eco-responsible transport, you will be able to receive an additional 50€ on your
return, and a pick-up corresponding to the number of additional days incurred. You will have
to provide the corresponding supporting documents at the end of your mobility.

+ daily allowances up to 4 days max. depending on the additional duration 
incurred

Carpooling 
or

Train 
or

Bus 

Mandatory
Round Trip

Supporting 
documents to 
upload to your 
Teams folder 

upon your return

50€



1.3 Terms of payment

80 %
At your arrival

- Learning Agreement
- EHIC (CEAM)
- Supplementary insurance
- RIB
- Erasmus Mobility Contract
- EU Academy test
- Arrival certificate

20 %
On your return

- Certificate of attendance
- Erasmus participant report

The Erasmus scholarship is not a monthly allowance. You will receive your
scholarship in 2 instalments. To do this, you will need to send us the following
documents and complete the online formalities:



BOURSE ERASMUS 
2024 - 2025

2.    What documents do I need to provide? 

2.1    Before the start of my mobility

2.2   As soon as I arrive

2.3   At the end of my mobility



2. What documents do I need to
provide to get the 80%?
These documents will be placed in your personal file of the TEAMS group.

Part 1 Part 2 Part 3

Learning Agreement = 
Study contract listing all 

the courses to be 
followed at the 

partners. 
Document signed by 

you, your BSB 
International Officer 
(RRI) and the partner

Mobility Contract

EHIC (European Health Insurance
Card)

Supplementary insurance

Arrival Certificate

RIB (Bank Account
Details)

Erasmus participant report

EU Academy test



2.1 Before the start of my mobility : Learning Agreement

Online Learning agreement (OLA)Learning Agreement format Word

1. Complete the Excel course selection file available in teams and wait for
the validation of your RRI (Victoria BINCZAK or Nesrine YADANE
GRANDEMANGE)

1. Complete the Excel course selection file available in teams and wait for
the validation of your RRI (Victoria BINCZAK or Nesrine YADANE
GRANDEMANGE)

2. After validation of the courses, there are two possibilities:
• Either you have to create your OLA online following the instructions

in the tutorial
• Or you must first enter the course choices on the partner's platform

and then create your OLA online following the instructions in the
tutorial and upload it to the partner's site after signature by you and
your RRI

2. After validation of the courses, 2 cases are possible
• Either you must first enter the course choices on the partner's

platform and then complete the learning agreement following the
indications in slides 11, 12 & 13 and upload it on the partner's
website after signature by you and your RRI

• Or you must complete the learning agreement following the
instructions in slides 11, 12 & 13 and send it by email to the partner
after signature by you and your RRI

3. Deposit your OLA once signed by the partner in your Teams name file,
notify in the Teams group

3. Submit your learning agreement once signed by the partner in your
Teams name file, notify the Teams group when this is done



2.1 Before the start of my mobility: Learning Agreement
This document is to be submitted in your nominative file of your Teams group.



2.1 Before the start of my mobility : Learning 
Agreement
In this part you will indicate the courses you will follow at the partner university: 
1. Component Code : Course or module code
2. Component Title : Title of the courses
3. Semester : Exchange semester (Autumn/Fall or Spring)
4. Number of ECTS : Number of ECTS awarded by the module
5. Total ECTS credits



2.1 Before the start of my mobility : Learning 
Agreement

In this part you must indicate the number of ECTS credits that will be recognized by BSB and 
integrated in your curriculum. 

S5 BACH : 30 ECTS
S3 MGE : 30 ECTS

S4 MGE : 26 ECTS si césure / 30 ECTS sans césure
S5 MGE : 28 ECTS
S6 MGE : 18 ECTS

To be 
completed by 
you with the 
correct number 
of ECTS credits



2.1 Before the start of my mobility: Mobility contract

Fill in your personal information: Name, First name, 
Date of birth, Address, Telephone, E-mail

Bank account details

This document is to be placed in your nominative file of the starting Teams group.

Contrat de Mobilité

•Check the pre-filled information
•Complete the parts highlighted in yellow

•Read the general conditions
•Submit the document in Word or PDF format, do not print it, the document must be completed electronically



2.1 Before the start of my mobility: Mobility contract

- Annex I which is the Learning 
Agreement is a separate 
document 

- The whole part with the boxes 
to be ticked will be filled in by 
BSB

This document is to be placed in your personal file of the starting TEAMS group.

Mobility contract



2.1 Before the start of my mobility: Mobility contract

Mobility contract

- Article 2.2: Semester dates : 

First day of physical presence at the 
partner = 1st day of orientation day 

Last day of physical presence at the 
partner university = last day of exams 

- Article 2.3 : completed by BSB

This document is to be placed in your personal file of the starting TEAMS group.



2.1 Before the start of my mobility: Mobility contract
This document is to be placed in your personal file of the starting TEAMS group.

Mobilty contract

- Article 3.3 and 3.4 : to be 
completed by BSB

- These elements confirm the 
amount of the scholarship you 
will receive. 



2.1 Before the start of my mobility: Mobility contract

This document is to be placed in your personal file of the starting TEAMS group.

Mobility contract

- Article 7.2 : you need to 
complete your level

- Article 7 explains the linguistic 
score of the exchange



2.1 Before the start of my mobility: Mobility contract

- Fill in the left-hand side with all your information 
- Submit the document in Word or PDF format on Teams, do not print it, the document must 

be filled in electronically
- Contract will be sent to you by email for signature
- Once signed by BSB, the document will be re-deposited in your Teams personal file with the 
financial information (amount of the grant)

This document is to be placed in your personal file of the starting TEAMS group.

Mobility contract



2.1 Before the start of my mobility: 
CEAM

This document is to be placed in your personal 
file of the starting TEAMS group.

CEAM (Carte Européenne d’Assurance Maladie)                                                                                  
EHIC (European Health Insurance Card)

•To be requested on the Ameli.fr website Commander une carte
européenne d'assurance maladie (CEAM) | ameli.fr | Assuré

•You can send me the digital version of your EHIC available in the
« My information » section in your Ameli space after your request.

•If you already have an EHIC which will expire during your stay
(before the end date), you must submit the renewal request 2
months before the end of validity.



2.1 Before the start of my
mobility: Supplementary
insurance
This document is to be placed in your personal 

file of the starting TEAMS group.

Supplementary insurance

 In addition to the EHIC, you must be covered for repatriation due to illness or accident. Check with your
mutual insurance company, insurance company or bank insurance company as you may already be
covered for these conditions abroad. If this is not the case, you will have to subscribe to a complementary
European insurance with the guarantees mentioned above. BSB has signed a partnership with Chapka
assurances which is a good option, but you can also choose another insurance company. With Chapka,
you will benefit from a 10% discount on the Cap Student package with the code BSB10.



Example of supplementary insurance



2.1 Before the start of my mobility: Bank identification

Please provide me with a PDF version of your French bank details (see example below, 
obviously it varies from bank to bank):
No photo
No Word file, OneNote,...

This document is to be placed in your personal file of the starting TEAMS group.

Bank identification

•Bank identification in 
pdf



2.1 Before the start of my mobility: Bank identification

On your arrival, you will have to deposit the arrival certificate in

your Teams file.

This document must be completed, stamped and signed by the

partner with the following information

Arrival Date  1st day of the integration day or 1st day of the

course. This is not your arrival day in the country!

Estimated mobility ending date  Estimated mobility ending

date (including exams)

Signature date - Any backdated certificate will not be accepted!

You cannot send me a document with an arrival date of 12/01/2024 and

a signature date of 11/01/2024

Contact me via Teams that the document is
submitted! Otherwise, the payment of the
grant cannot be triggered!



What documents do I need to provide to get the
20% ? 

This document is to be placed in your personal file of the starting TEAMS group.

Part 1 Part 2

Attendance Certificate Erasmus Student Report



2.2 At the end of my mobility: Certificate of attendance

At the end of your mobility, you will have to submit your
certificate of attendance.

This document must be completed, stamped and signed by the
partner with the following information

From/From  1st day of the integration day or 1st day of the
course. This is not your arrival day in the country!

To/to Last day of exams at the partner university

Date of signature Backdated certificates will not be accepted!

N.B. There is a tolerance of a difference of a few days between the
mobility end date and the signature date.

This document is to be placed in your
personal file of the starting TEAMS
group.

Contact me via Teams that the document is
submitted! Otherwise, the payment of the grant
cannot be triggered!
N.B: The amount of the grant will be adjusted
according to the actual dates of attendance. You
may be asked to repay an overpayment.



2.2 At the end of my mobility : Rapport Erasmus

 Please fill in this report carefully as your answers have an 
influence on the evaluation of BSB by the Erasmus Agency 
and have an impact on the funding of future Erasmus 
students of BSB. We count on you to understand what is at 
stake with your answers in this report. 

Rapport de l’étudiant ERASMUS

Don’t forget to check your
spams ! 
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3. FAQ & Contact 



3. FAQ : Part 1

FAQ

Question: I still haven't received the grant even though I sent all my
documents back.
Answer : Yes, it is normal, it depends on when you sent your
documents. There are 2 deadlines per month which correspond to the
accounting deadlines, one at the end of the month and another in the
middle of the month. If you finalize your application at the beginning
of the month you will be in the mid-month campaign and will receive
your grant between the middle and end of the month.
So think of anticipating as much as possible to receive the 80% as
soon as possible!
Title of the transfer ESC Dijon !

Question: Can I combine the Erasmus grant with
other grants?
Answer :
The Erasmus scholarship can be combined with
the Aquisis scholarship (Dijon), BRMIE
scholarship (Lyon)
The Erasmus scholarship cannot be combined
with the Rotary scholarship.
For scholarships from other regions or
municipalities, you will have to ask them
beforehand if it is possible to combine them!

Question: How to benefit from the financial supplements?
Answer: See slide 6 and check if you meet the conditions

Question: Can I benefit from the AMI grant?
Answer: As a student in a private business school, you are not
eligible for the AMI (public institutions only)

Question: How can I find out the amount of my scholarship?
Answer: The amount is noted in your Mobility Contract in
article 3.4

Question: I receive the CROUS grant, will I continue to
receive the scholarship during my exchange semester?
Answer: Yes, you will continue to receive the CROUS
grant during your exchange abroad.

Question: I am not receiving the emails to do the
language test or complete the Erasmus student report!
Answer: Please check your Spam folder to see if you
have received anything, then contact erasmus@bsb-
education.com to request a resend.



3. FAQ : Part 2

FAQ

Question: I need to change my course, but my Learning Agreement is
already signed.
Answer: First of all, you need to contact your RRI (Nesrine or Victoria)
to inform them of this decision.
If you have already chosen back-up courses, you will be able to choose
from them.
You will need to notify the changes in your Learning Agreement:
Learning agreement in Word format: Complete the During the mobility
section with the courses you are withdrawing from and the courses
you are taking as replacements. You will have to give reasons for the
changes you make each time.
OLA (Online Learning Agreement): Log back into the platform and click
on Edit to make the changes

Question : What grades will I get ?
Answer: For example, if you validate 30 ECTS at the partner
institution, you automatically validate 30 ECTS at BSB during
your semester abroad. BSB does not convert the credits into a
grade out of 20.

Question: I don't understand, I don't receive the same
amount as another student from another business school!
Answer: This is quite normal. First of all, it should be noted
that each school receives a specific budget. As for the
financing rules, they are specific to each school. At BSB we
want to finance all the mobilities, that's why the budgetary
envelope is equally distributed among all the BSB Erasmus
students, according to the scales validated by the Erasmus
Agency.



3. Contacts

Who can I 
reach out 

to ? 

International Relations Assistant

All administrative questions: 
registration formalities, visas, 

scholarships, etc...

Contact me in your Departure 
Teams group or by email at 

erasmus@bsb-education.com

International Relations Manager

Victoria BINCZAK
Contact me in your Departure Teams group:
United Kingdom, Ireland, Iceland, Denmark, 
Sweden, Finland, Norway, Lithuania, 
Estonia, Latvia

Nesrine YADANE GRANDEMANGE
Contact me in your Start Teams group:
Austria, Belgium, Croatia, Czech Republic, 
Germany, Hungary, Italy, Netherlands, 
Poland, Portugal, Romania, Slovenia, Spain, 
Switzerland, Turkey

Course selection, academic 
follow-up during the semester


