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BURGUNDY SCHOOL OF BUSINESS FRANCHE

COMTE

International Mobility Schemes Acquisis and Dynastage

How to submit a request?

Step 1: access the ENVOL portal

www.bourgognefranchecomte.fr/mobiliteinternationale ou https://envol.bourgognefranchecomte.fr
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Go to the dedicated page (see link above).

Click on any device.

Get to know the eligibility rules and parts supporting documents necessary for request.
Possibly test his eligibility thanks to the scholarship simulator.

Click on “Déposer un dossier” (=Submit a file) (at the end of the page).
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http://www.bourgognefranchecomte.fr/mobiliteinternationale
https://envol.bourgognefranchecomte.fr/

Step 2: create an account on the portal
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Accuell / Création de compte

Fil d'information Créez votre compte

e sur Lapplication ENVOL de demande de bourse
e

Bonjour et biem
de mobilité international

Informations du compte
N Code d'accés établissement denvoi © @ Profil du demandeur *
Création d'un compte
.
Identifiant © @ Adresse électroniqy
Mot de passe * Confirmation de mot de passe *
u nom de famille.
Aprés votre saisle, vous devez “enregistrer” votre demande puis la Prénom du demandeur * Nom de famille du demandeur *
“valider" dans les 30 jours maximum qui suivent le début de votre
mobilité.
#) Créer mon compte

Pour la bourse AQUISIS {études 3 |étranger), 'attestation de présence Déja un compte ? Se connecter

(document téléchargeable ICI) est & envoyer par mail a la Région au
plus tard 1 mois aprés votre date dentrée en formation & létranger.

» Click on “créer votre compte” (=create your account)
» Indicate the access code establishment:

This code is communicated by the correspondent mobility of your establishment (list on
site Region's internet)

» Choose your profile:

Students - high school students (sub-baccalaureate training) or - apprentices (infra or post
baccalaureate

» Choose username and password and enter their email address.
Choose an identifier that is easy to remember.

Example: 1%t letter of your first name followed by surname. Entry is free but must not
contain any digits or spaces. The password must contain at least 8 characters.

» Click on “créer votre compte” (=create your account)



Step 3: create a request
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» Click on “Nouvelle demande de bourse” (=new scholarship application)
» Select the right status according to your profile:
o Students: aquisis - dynastage students
o High School Students: High School Dynasty
o Apprentices: Aquisis apprentices - Dynastage apprentices (infra baccalaureate)
or Dynastage apprentice students (post baccalaureate)




Step 4: Enter your request for help
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Inform the different headings:

Marital status

Sending institution (choice of the degree in progress)
Reception structure at abroad (select or enter your structure)
Scholarships

Funding (RIB)

Additional files

» In the “contenu du formulaire” (=content of form), possibility of
completeness of your case.

follow the



Step 5: insert the supporting documents

Piéces annexes

Ci-dessous figure la liste des piéces nécessaires a l'instruction de votre demande. Elle est fonction des renseignements que vous avez fournis. Vous pouvez
teléverser les pieces depuis votre disque dur et les joindre a la présente demande sous un format électronique (fichier word, pdf...).

Relevé identité bancaire (RIB) *

Parcourir

W Supprimer la piéce
Piéces d'identité(recto/verso) en cours de validité *

Parcourir
W Supprimer la piéce

+ Ajouter une piégce

Certificat de scolarité ou carte d'étudiant/ d'apprenti *

Parcourir
W Supprimer la piéce

+ Ajouter une pigce

Insert supporting documents following by clicking on " Browse " :

RIB

Copy of identity card or passport

Copy of student school certificate

2021 tax notice on 2020 income

Internship agreement (Dynastage)

Certificate of attendance (Aquisis):

to be provided by email to the person in charge instruction within 30 days from arrival in the
host institution
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o Pdf, jpeg, word formats are accepted.
o ltis possible to attach additional documents.
o When "download" appears under your piece, it means that a piece is in your file.



Step 6: register and send your request
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» Click on "Enregistrer et quitter” (=save and exit) the end of your entry. You are then redirected
to the homepage. You can enter your case.

» Check the box to approve your sworn statement.

» Click on “Envoyer la demande” (=send request) when your file is complete.
Your file is then transferred to your establishment for validation, you will no longer be able to
modify it. You have up to 30 days after the start of your mobility to send your file.



Step 7: follow the instructions for your request
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> Enter your username and your password on the site the app to track your file (see step 1 and
2)

Click on connection.

Click on the “Consulter” (=view) icon of the "Actions" column.

Go to section "synthesis" to know the status of your request

“en cours d’instruction” (=in wait of instruction)

“attente piece” (=waiting documents)

“attente attribution” (=awaiting allocation, etc.)

And the decision “acceptée ou refuse” (=accepted or refused).
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